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DocBoss offers a Default Transmittal Template for all companies. Did you also know that you add your company

logo to the generated output?

To Get Here:

1. Click Settings

2. Click Output Templates

3. Scroll to bottom of page

The default template will pull the image that you upload to your Instance Letterhead logo. This image will appear

centered at the top of your page.

Upload a .jpg, .jpeg or .png file only. Any image size is fine - the logos are generally resized for use on templates.

Suggested width is 1400px. Max allowed file size is 5Mb.

Once you have this image uploaded to the system it can be used on any of your output documents.



Still not exactly what you are looking for? Contact us support@docboss.com


