Auto-Creating Packages
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Assume you have a drawing for each tag, but your customer requires that you submit only ONE PACKAGE
containing all drawings (sorted by tag numbers).

DocBoss makes this process easier by helping you manage each individual drawing (upload them into separate
separate cards) but auto-creating the packages for submittal.

How to create packages from the
Code List

Navigate to the Code List and:
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Cards
Code List (Requirements)

© Grid Rows Colors

Document Requirements +
Select Tools Doc Codet Doc Code Name Level Type Delivery Days Reference Date Stage List Eq#
B Document Register Order Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
B Instrument Data Sheet Tag (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tag
il Detail Drawings Teg (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
[l Installation Drawings Tag (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
&} Instrument Caleulation Tag (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tag
01 Ultrasonic Test Procedure Tag (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tag
@ Magnetic Particle Procedure Teg (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
B Inspection and Test Plan Order Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tag
B Operating and Maintenance Manual tem/Model (TE) Generated (Sub-Supplier) 10 ) Fl Tag
B Functional Test Procedure Teg (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
B Material Test Certificate Tag (TE) Generated (Sub-Supplier) 10 ) IFl Tag
il Hydrostatic Test Procedure Tag (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tag
il NDE Records Tag (TE) Generated (Sub-Supplier) 10 A0 IFl Tag
] Painting Certificates Tag (TE) Generated (Sub-Supplier) L QUscy/sg Coces) A0 IFl Tag
il Pressure Test Certificates Tag (TE) Generated (Sub-Supplier) FS e e A0 IFl Tog
Cover Page / Stamps (to Cards)
lal Surface Preparation And Painting Procedure Tag (TE) Generated (Sub-Supplier) T IFA/IFC/IAB Tog
No more pages Show on Page: 100 |~ [C] Select/Deselect All

Create packages for many codes at once:

1. Select one (or many) codes which need to be packaged.

Create Packages (for Codes)

Apply Download CSV Template  Upload data viaCSV | Delete Selected Save

2. Click apply below the grid, then select Create Packages per Doc Codes

OR

Create package for a single code

Click the package icon beside the specific code.

Results of Package creation.



After creating the package, the code splits in two lines.

The first line is automatically created at the Order Level. Type = Compilation. You can see that the package
compilation is created (containing only the one code) and is linked to this code. The normal tool options are also
available to unlink or re-generate the compilation.

In the second line the Stage List is changed to Hide Registers from Customer and we add the characters "(Each)" to
the doc code name.

By default, when creating a package for any given code, DocBoss sets the stage list for the original "Each" codes to
"Hide from Customer". DocBoss now checks the status of any existing cards, and if any cards have been submitted
out of the system, the user may choose to keep the original stage on the code.

Select  Tools Doc Codet Doc Code Name: Level Type Delivery Days Reference Date Stage List Eq#

[l [ shTR+3 AO1 Document Register Order Generated (Sub-Supplier) 10 AO IFA/IFC/IAB Tag

] [ sAUR= D16 Instrument Data Sheet Tag (TE) Generated (Sub-Supplier) 10 AO IFA/IFC/IAB Tg

] [ shuk= Detail Drawings. Tag (TE) Generated (Sub-Supplier) 10 yXe) IFA/IFC/IAB Tog

= [ sATE+ E09 Installation Drawings Tag (TE) Generated (Sub-Supplier) 10 AO IFA/IFC/IAB Tag

= [ sAmE+ G15 Instrument Caleulation Tag (TE) Generated (Sub-Supplier) 10 rO IFA/IFC/IAB Tg

] pw Ho2 Ultrasonic Test Procedure Tog (TE) Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Tog
ID STERI200H Ho3 Magnetic Particle Procedure Order Compilation 10 0 =] Tog |
|D O HO3 Magnetic Particle Procedure (Each) Tag (TE) Generated (Sub-Supplier) 10 AO Hide Registers from Customer Tag |

] [ shuk=3 104 Inspection and Test Plan Order Generated (Sub-Supplier) 10 A0 IFA/IFC/IAB Teg

] [ sAuk+3 KOS Operating and Maintenance Manual Item/Model (TE) Generated (Sub-Supplier) 10 A0 IFI Tag

Impact on the Card List

All changes are automatically reflected in the Card List grid. If 4 tags, you will now see five different cards. One
corresponding to the compilation package and the other four corresponding to the original "tag level" code.

NOTE: Only the package will have a document number. The cards created to EACH file are for internal
management only and are not numbered.

» M-Project (147569) v = [ Card List ~ B . EEEE [l © & &

Cards

Card List
Standard Query
Card List
ACME Doc Code IN (HO3 Magnetic Particle Procedure X, HO3 Magnetic Particle Procedure (Each) X )
AACME Doc Code: Select Code - v Reference: | - Select Reference - v Level: | - Select Level- v | Tagged Units: - Select Unit - v | Sub-Supplier: - Select Sub-Supplier- v Clear
) The ONLY Sub-Supplier
Stage: Select Stage- v ACME Status: | - Select Status - v State: | - Select State - v Transmittal: | - Select Transmittal - v | Internal Code: | - Select Internal Code - v
Location: | - Select Location - v | Routing: - Select Routing - v
() Due to ACME:
[ Expected Return to Wolfe PA:
Days since last request: Keyword: @
@ Grid Rows Colors @ How to use auto-generated values for ACME Doc # and Wolfe PA Doc # Add to Ad-Hoc Queue | f¥)SetDate v = Generate Request  =5] Bulk Doc Download Save
Card List
Tools DocCode | Card Name{Auto) | Reference | Doc Code Name Levell  Stage | Status (Combined) = Wolfe PADoc # Required | Title State  Tag Number List ¥
[ERC) Ho3 HO3 3313807710 | 3313807710 | Magnetic Particle Procedure Order  IFl | X 147569-H03-0001-001" Magnetic Particle Procedure | A 8201, 8202, 8221, 8222
O 0BBs0 |H3 HO3 8201 8201 Magnetic Particle Procedure (Each) | Tag (TE) | HR | NULL Magnetic Particle Procedure | A 8201
B 032480 |H3 HO3 8202 8202 Magnetic Particle Procedure (Each) | Tag(TE) = HR NULL Magnetic Particle Procedure | A 8202
B 032480 |Ho3 HO3 8221 8221 Magnetic Particle Procedure (Each) | Tag(TE) = HR NULL Magnetic Particle Procedure | A 8221
B 32480 |Hz HO3 8222 8222 Magnetic Particle Procedure (Each) | Tag(TE) | HR NULL Magnetic Particle Procedure | A 8222
4 »
No more pages Show on Page: 1100 |w || Items on page: 5 [£1 Set Required (this page only) | [T Set Required (all filtered rows) | [ Select Al (this page only) | [£] Select All (all pages)
¥ show Completed Cards ® Show NULL Cards # Hide Unrequired Cards @ Hide Merged Cards Download Status Report (CSV)  [5] Merge Selected = 9 Add/Edit Data via CSV m

Upload and match files



Upload the files for each card line in Incoming Documents grid and match them with the Doc Name which included
the "(Each)" descriptor.

Step 1

M-Project (147569) v % Incoming Documents v = From Emerson: 2019-0. _0.. © Projects v‘@ Q

Cards In/Out / Incoming Documents

From Emerson: 2019-05-06_072201 Bulk Process [
File Staging Area Viewer [ET) Assign to:  Document Cards RO
You can upload multiple files and keep them here while -
you decide where to place them. Maximum file upload Drag and drop files into document cards
size is 400Mb.
DocCode | Select or type ahead. . Q
HO3 Magnetic Particle Procedure -
) Out of
HO3 Magnetic Particle Procedure
(Each) fame Title Level Last Upload Date  Stage | Status (Combin
B : d Maintenance Manual Operating and Maintenance Manual Item/Model (TE) IFl | NULL =
104 Inspection and Test Plan
[} gister Document Register Order IFA | NULL
a KOS Operating and Maintenance d Test Plan Inspection and Test Plan Order FA | NULL
Unassigned 4 Assigned 0 Transmittal Doc 0 Manual
D licle Procedure Magnetic Particle Procedure Order 5/3/2019 15:11:08 IF X
) . = 114 Functional Test Procedure | —— i sment eaieet elE T
Unassigned Files ata Sheet instrument Data Shee g (TE)
0 & 801 €04 Detail Drawings Detail Drawings Tag(TE) IFA | NULL
0 & s €09 Installation Drawings Installation Drawings Tag(TE) IFA | NULL
File N Pay Tool
B Febene 5= oo B & a0 615 Instrument Calculation Instrument Calculation Teg(TE) IFA | NULL
] | 820100 7 sa8 = 0| & s Ho2 Ultrasonic Test Procedure Utrasonic Test Procedure Tag(TE) IFA | NULL
4 (]
B sepit Z sSO8H 0 &= =0 Hoz Magnetic Particle Procedure (Each) Megnetic Particle Procedure Tog (TE) HR | NULL
B | 822tpdt 1 |s88 0 & s L14 Functional Test Procedure Functional Test Procedure Tag(TE) IFA | NULL
4 o] v
0 s222pat = SOH 0 = =0 Mo2 Material Test Certificate Material Test Certificate Tog (TE) IFl NULL
o e Sicsnfee 20 b H & &0 Mos Hydrostatic Test Procedure Hydrostatic Test Procedure Teg(TE) IFA | NULL
B & so0 Mo& NDE Records NDE Records Tag (TE) IFl NULL
File Staglng Area V\ewerm ASS'Ign to: Document Cards Obsolete Cards
You can upload multiple files and keep them here while
you decide where to place them. Maximum file upload Drag and drop files into document cards
size is 400Mb.
Doc Code | HO3 Magnetic Particle Proced... % Search® Q
=) Out of Workflow EEE)  [BMerged EE] © Grid Row Colors
Document Card  Doc Code | Doc Code Name Title Level Last Upload Date | Stage | Status (Combined)
O| & et HO3 Magnetic Particle Procedure (Each) | Magnetic Particle Procedure | Tag (TE) HR | NULL
O| & e0 HO3 Magnetic Particle Procedure (Each) | Magnetic Particle Procedure | Tag (TE) HR | NULL
[ & |ex2 HO3 Magnetic Particle Procedure (Each) | Magnetic Particle Procedure | Tag (TE) HR | NULL
Unassigned 4 Assigned 0 Transmittal Doc 0
0 & a2 HO3 Magnetic Particle Procedure (Each) | Magnetic Particle Procedure | Tag (TE) HR | NULL
. o 4
Unassigned Files
No more pages Show on Page: 20 | v

[F] | File Name Pages Tools

[F] | 8201pdf 27 |46

[ | 8202pdf 2 ST

[ | 8221.pdf 1 g 30

1 8222.pdf 1 sSaium
No more pages Show on Page: 20 |

Review, Preview and Edit Packages

Each package is listed in the compilations list. Note the TYPE column will identify if the line in the grid is a package
(highlighted), or a normal user-created compilation.
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Index Reports & Compilations

Compilations List

Type:| Shaw Both Lz
Compilations List +
Name Description Statuses CD Required €D Number To Type

Magnetic Particle Procedure 4of cards / 0 of complete cards [ S Package

No more pages Showon Page: |20 | v

SDI Reports Please click "generate" button to get XLS/CSV or PDF generated document ts
SDI Reports +
Name Description Generate XLS/CSV. Generate PDF Tools Download

No more pages Show on Page: 20 | v

Show Disabled

You can edit/preview each package as you would a compilation. See here for more detail about editing
compilations.

Generate package and submit

When you are ready to submit the package, navigate to the outgoing submittals screen. it should appear in the
outgoing document list. NOTE: If all component "(Each)" files are not uploaded, the package may not show in the
outgoing submittal screen.

Receive returned compilation

When you receive the returned compilation, we give the option to process the whole compilation as a single
document or to un-pack and auto-split each of the original pages back into their components. More information
related to un-packing is included in the article: Unpack

For more examples and details about packages have a look at our video "Packing & Unpacking".


https://support.docboss.com/help/360000366214
https://support.docboss.com/help/360045244153
https://vimeo.com/channels/docbossoverview/555424022

