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Once a compilation layout has been established, it can be saved for use on future projects.

From Project (Compilation Editor)

From the compilation editor (Project Menu > Index Reports & Compilations), locate the "Compilation Layout"
section and click "+ Save As". Give the layout a recognizable name (that will help identify it amongst other options
when selecting the layout in the future).
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Save Compilation (current compilation only)

Compilation Info Table of Contents and Bookmarks sections options

Name:* Databook Depth of TOC:* 3 Depth of
Description: Depth of TOC numbering: Start of
File Type: oOF : Hide first level TOC numbers D

Cover Pages: Ensure every doc has cover page -

Bookmark pattern for cover page entry:*

DRespect cover page suppression for each card Bookmark pattern for TOC entry:*

[Jinclude Markups TOC/Bookmark pattern for cards:* £= <DocNoOmega>
DAdd Comment Page to Document(s)
["]Regenerate ENTIRE Compilation during submittal process Suffix when files cannot be embedded in databook PDF: * [cannot be embe,

Append secondary codes (if they exist) to each card with suffix:
[]If card has secondary codes, replicate the card TOC entry under EVERY secondary

Compilation Layout [ISuppress cards in TOC
[*]Show page numbers on the TOC

Select Compilation Layout: - Select Compilation Layo v + Save As
R TOC/Bookmark pattern for doc code:* = <DocCode> - <DocCodeName>
DAppend Included In Codes to Primary Code (if applicable) using suffix:
Compilation Sub-Packages When Included In Codes are added to the compilation layout, add suffix to TOC/Cod
When Not Applicable Codes are added to the compilation layout, add suffix to TOC/t
Allow Sub-Packages per: Section ~ ["]Enable All Fields @

From Company (Doc Code List)

From the Companies list (System Menu > Lists > Companies), open the company profile where the compilation
layout should be saved. From the company profile, open the list of company doc codes.
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Is Sub-Supplier? ] Is¢  Custom Prices

Default Cover Page Count 0
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Open the doc code list where the compilation layout should be saved. A company may have multiple doc code lists,
so be sure to select the correct list (as compilation layouts are linked directly to the selected doc code list).
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Doc Codes

(<] A01-L20 A01-MO01 A01-RO4 A01-X01 [>] + Add List
(<) Doc Code List [>] + Add Layout
Name: *
A01-120

[T Always load all field values from this list, NOT from mapped codes

Delete

Code List +
DocCode? | DocCodeName Level Type StageList DeliveryDays | ReferenceDate | Query Tools Omega Internal Code Note | Discipl
O a0t Supplier Document Indiex Order SDI Report -SelectStagelist- 10 AO:AfterOrder | AllRequired | [i -~ Select Internal Code - [&]
B | a2 Production Schedule Order Generated (SubSupplier) | -SelectStageList- 10 AO:AfterOrder  AllRequired | [i] - Select Internal Code- @]
0 03 Progress Reports Order Generated (SubSupplier) | -SelectStageList- 10 AO:AfterOrder  AllRequired | [i] - Select Internal Code - ]
[ A4 Databook Order Compilation -SelectStageList- 10 AO:AfterOrder | AllRequired | [i - Select Internal Code - B

Give the layout a recognizable name (that will help identify it amongst other options when selecting the layout in
the future). Once saved, updates can be made to the layout as needed.
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Compilation Layout Form Table of Contents and Bookmarks sections options
Name:* Layout Demo Depth of TOC:* 3 Depth of Bookmarking:
File Type:* PDF v Depth of TOC numbering: Start TOC numbering:* 1
Cover Pages: Ensure every doc has cover page v [Jinclude cover page when determining total page count
Respect cover page suppression for each card Need some help?
Clinclude markups: Bookmark pattern for cover page entry: * <Title> "
[[JAdd Comment Page to Document(s): Bookmark pattern for TOC entry: * Table of Contents "
[(JRegenerate ENTIRE Compilation during submittal process
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Document Codes and Sections +index | | +Section
* Hold CTRL (or SHIFT) and use left mouse clic Saved Iaynut
Name Type Tools. 14 Sort Alphabetically
1= Table of Contents / Toc w
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BO1 General Arrangement Drawings DocCode B B¢
BO2 Cross Sect Drawings DocCode [ 5 ¢
~ &5 Datasheets Section i} S sw
D01 Data Sheets DocCode B¢
~ & Procedures Section i} S w
HO2 Install Procedure DocCode [ B¢
PO1 Shipping, Handling and Storage Procedure DocCode [ B¢
DocCode [ 8 ¢
Additional doc codes DocCode S ¢
B & (not saved in layout) DocCode L3 =y
DocCode [ 5 s
Il Doe o L) D 2

Doc Codes and Sections

Once a layout is selected for use on a project, the table of contents and sections from the saved layout will
be automatically added to the compilation structure.
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= Table of Contents TOC T
IS Drawings Section m R AT
= Datasheets Section L 2 &
&= Procedures Section L} L & w

If doc codes were saved as part of the layout, they will be automatically organized into their applicable sectionupon
adding them to the structure. Simply click "add code >" to add the doc codes to the structure, and the doc codes

will be assigned their applicable section.
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» .
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If an additional doc code is added to the structure (that was not included in the saved layout), it will be added to the
end of the structure and can be re-organized as needed. If this additional code (or any other structure changes)
should be saved for future use, you can save the layout (to overwrite the existing saved layout) or can save as a new
layout (by clicking + Save As).

Compilation Layout

O Compilation data is no longer in sync with the selected layout

Select Compilation Layout: | Layout Demo v Save Layout < Save As




