Testing Cover Pages

09/28/2026 9:04 am MDT

Before making a submittal, you can test the cover page for any card.

To do this, navigate to the card history screen. The card history can be accessed by clicking the clock icon under
"Tools" on the Card List (or by clicking the Card Name (Auto) link on any grid which includes this column).

Tip: It can be helpful to open the card history of a few different cards. We specifically recommend
running a cover page test on a card with a large number of tags (to ensure the cover page will scale as

expected).
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On the history screen, click the Cover Page Test option in the top right corner.
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By default, you will have the option to test the cover pages templates (both PDF in XLS) that have been selected on
the project (see article: Select Cover Page Templates and Settings on Project), but you can choose to test a
different template if desired.

Click the generate button beside the template you wish to test.


http://support.docboss.com/home/select-cover-page-templates-and-settings-on-project

Preview Generated Pages

Generate PDF cover page for this card (preview only):

Default Cover Page (system)

Generate XLS cover page for this card (preview only):

Default Cover Page [XLS] (system)

Generate stamp for this card (preview only):

Default Stamp Template (system)

Modify the template

After running a cover page test, you notice that an adjustment is required. To modify an existing template, navigate
to Project Menu > Template Mgmt > Output Templates and find the template in the grid. Click the pencil icon

under "Tools" and follow the steps below to edit the template:

1. Download the existing XLS file and make the required adjustment(s)

a. See article for more details on building/adjusting templates: Template Troubleshooting, Tips and Tricks

2. Return to the edit form and delete the existing file

3. Upload the adjusted XLS file and save.

Edit Template

File Info
Template type:*

Document Cover Page & Instructions & Examples
File format* Template output *

Excel Excel & PDF

Last uploaded on 2026-05-11 by Alysha Mosveen
XLS: Alternate Cover Page

*Only one file can be attached (per workflow). To replace, first remove, then re-upload.

File:*

& Drag and drop new file [OIge TS TG IS

Max upload size 20Mb
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Owner:
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For more information on working with Templates please check out our video: Templates


http://support.docboss.com/home/template-tips
https://vimeo.com/503496755

