Overview of Table of Contents
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To Get Here:

1. Inyour project - Click Main Project Drop Down
2. Click Index Reports & Compilations
3. In Compilations List Grid, click the edit icon of applicable Compilation

4. Scroll to section "Table of Contents and Bookmarks sections options"

Configuration

Table of Contents and Bookmarks sections options

Depth of TOC:™ 3 Depth of Bookmarking:

Depth of TOC numbering: Start of TOC numbering.® |1
Hide first level TOC numbers

How it works?

Bookmark pattern for cover page entry-" EZ Cover Page
Bookmark pattern for TOC entry:-" EZ Table of Contents
TOC/Bookmark pattern for cards:* IZ <Reference= )
Suffix when files cannot be embedded in databook PDF: |' [Not 2 POF dod]
Append secondary codes (if they exist) to each card with suffix: {Includes <SecondaryCodelist>

If card has secondary codes, replicate the card TOC entry under EVERY secondary code with suffix: | (Included in <PrimaryDocCode:
Suppress cards in TOC
| Show page numbers on the TOC

TOC/Bookmark pattern for doc code:™ E= <DocCode= - <DocCodeMame= s
Append Included In Codes to Primary Code (if applicable) using suffix: {Includes <IncludesinCodelist>

When Included In Codes are added to the compilation layout, add suffix to TOC/Code: {Included In <DocCode=)

When Mot Applicable Codes are added to the compilation layout, add suffix to TOC/ Code: (N/A)

Depth of TOC

The depth of information to be displayed. In all layouts, there are at least 2 levels available: the doc code and the
document. If you have added a section into the layout, there are 3 levels of data.

Section
Doc Code
Document

If you choose 3, the TOC will display all levels. If you set this value to 1, the system would only show the Section
information in the TOC.



Depth of TOC numbering

Likewise with display of information, the TOC numbering patterns can be controlled by the same level concept. If
set to “3” then it will auto-number to 3 levels. e.g.

1. Section

1.1. Doc Code

1. 1.1 Document

1. 1.2 Document

If you leave it blank (or set to 1) it only applies numbering to the first level
1. Section

Doc Code

Document

Document

If you don’t want to see any auto-numbering you must enter “0”

Depth of Bookmarking

The depth of bookmarking that will be set in your pdf. Similar to Depth of TOC, but this is what will be shown on the
bookmarks

Hide first level of TOC numbers

Mark the check box if you do not want first level of TOC numbers to be shown (ie. if you added sections to your
Compilation, do you want the sections to be numbered? If not, check this box)

Bookmark pattern for cover page entry

Select variable or type text to show on the cover page bookmark. For details on using an IF statement, see our
article here.

Bookmark pattern for TOC entry

Select variable or type text to show on the TOC bookmark. For details on using an IF statement, see our article here.

TOC / Bookmark pattern for cards

If you are showing each card in the TOC, this will apply a naming convention. Often the doc number, revision, title
and tag list variables are used here. The layout is similar to other variable based conventions in DocBoss. For details
onusing an IF statement, see our article here.


https://support.docboss.com/help/4404565515287
https://support.docboss.com/help/4404565515287
https://support.docboss.com/help/4404565515287

Suffix for NON-PDF files

What will be shown with any non-pdf files in the compilation

Append secondary codes (if they exist) to each card with suffix
Add secondary codes to the line on the TOC

5 DB-NDTRecords Xray .......... ..., e i 42
5.1 LT-101 (Includes CD,DC) .......... e e e 44

If card has secondary codes, replicate the card TOC entry under
EVERY secondary code with suffix

Lists the card under the primary code, and EVERY secondary doc code (result is one card with multiple listings on
the TOC)

3 CD - Material Test Certificates / Traceability Sheet (Each) ....... ... . ... i 22
3.1 LT-101 (Included in DB section, page 44) ... .. ... .. i i it =
4 DC - NDT Records ultrasonic ..................oooeen. e B . 40
4.1 LT-101 (Included in DB section, page 44) ...... ... ... -
5 DB - NDT Records Xray ................. e e e 42
51 LT-101 (IncludesCD,DC) ............c.oiiiiioiian. i i 44
Suppress Cards in TOC

If you want to EXCLUDE the individual documents from your TOC, but want to show all levels of hierarchy enable
this checkbox. This is particularly useful if you have differing levels of hierarchy, so you cannot simply limit the
levels on display (via TOC level).

Show page numbers on the TOC

This allows you to select if you want to display the page numbering or not. In many cases, customers want a copy of
the TOC at project initiation. While page numbers don't really make much sense without documents, some
customers like to see these numbers on the TOC. We extrapolate the expected page numbering from any docs
inside the included cards, or the page number estimates as defined on the code list.

TOC/Bookmark pattern for doc code

Select variables for the pattern you wish to appear for each doc code on both the TOC and bookmarks

Append Included In Codes to Primary Code (if applicable) using
suffix:

v| Append Included In Codes to Primary Code (if applicable) using suffix: {Includes <IncludesinCodeList>)

A list of "Included In Codes" will be added to the Primary Code if selected, for all doc codes that were marked as
included in another doc code in the Code List.



5 DB - NDT RECOTAS XIaY .ottt ittt et e et e e e e e e et e et 42
5.1 LT101 (Includes CD, D) ... oo e e e 44

To see the "Included In Codes" you must check the "Show N/A and Included In Codes", then add the code(s) to the grid.

Codes not included in Com ‘Shaw N#A and Included In Codes Document Codes and Sections + Compilation Cover Page | | +Index | | + Section
Hold CTRL (or SHIFT) and use left mouse < muitipie codes Hold CTRL (or SHIFT) and use left mouse click to select multple cod
Drag Doc Codes to the content structure. Addselected>>  Addallcodes > e e e 15 sort Alphabericslly
[B) AA Document Schedule (Total docs: 1) add code » = Tableof Contents TOC o}
[® AC General Arrangement Drawings (Total docs: 1) add code > ~ 851 Drawings Section i S s 8
[ CD Material Test Certificates / Traceability Sheet (Total docs: 1) 2ddcode > @11 DO1PSID (Tag e} boccode W =W
[ CD Material Test Certificates / Traceability Sheet (Each) (Total .. add code » 12 002 Genersl Avrangement Dravings (T (TE]) oot B W
BB D3 NOT Records (Total docs: 1) addeode » [ 1.5 D03 Dimensional Drawings (Tag (TE}) Doc Code S B
[ ITP Inspection Test Plan (Total docs: 1} add code »
MR Manufacturers Record Book (Total docs: 1) 2dd code »
OM Operation and Maintenance Manuals (Total docs: 1) add code »

When Included In Codes are added to the compilation layout, add
suffix to TOC/Code:

Select the suffix as you want it shown on the TOC

‘When Included In Codes are added to the compilation layout, add suffix to TOC/Code: {Included In <DocCode=)

The result on the TOC once applied is:



Acme Chemical
Little Project - Acme

5678
Index of MRB

I = T o 2
11 D01 - P&ID Lo 3
Tt B0 ZHV 70083 | 4
112 B0 ZHV-TO00 T 6
13 B0ZHV-TO00 i 8
T4 B0 ZHV-TO00 3 | 10
118 B0ZHV 7000 i 12
1B B0ZHV-TO00S | 14
1T B0ZHV- 70006 o 16
T8 B0ZHV- 7010 18
1108 B0 ZHV 70102 L 20
1110 B0 ZHV- 7010 e e 22

T B0 ZHV 700 e 24

1.2 D02 - General Arrangement Drawings . ... ... .. 26
121 B0 ZHV- 7008 27
122 B0 ZHV- 7000 29
123 B0ZHV-TO00 i 3
124 B0 ZHV-TO00 3 i 33
125 B0ZHV-TO00d i 35
128 BOZHV-TO00S | i 37
12T B0ZHV-TO006 39
128 B0ZHV-TO10T 41
128 B0ZHV- 70102 43
1210 B0ZHV-TO103 45
1211 B0ZHV- 70104 47

1.3 D03 - Dimensional Drawings (Included InDO1) ... ... . i, 49

When Not Applicable Codes are added to the compilation layout, add
suffix to TOC/Code:

This will be shown beside any Doc Codes that were set as N/A. See example below

1.4 D04 - Specialty Drawings (NIA) .. 50

Other notable TOC options

To Hide a Doc Code from the TOC entirely

i= Table of Contents TOC i
l' & 1 Engineering Section L R S| l
[ [ 1.1 AA Document Schedule (Order) Doc Code m o % & l
[ [f 1.2 DS Data Sheets (Tag (TE)) Doc Code [0 De Il 41| l




Once the firsticon [1] is disabled, the second icon will appear.
The second icon [2] shows that the doc code is STILL treated as a section in the TOC.

If you want to HIDE the doc code from the TOC entirely, you will disable the second icon [3].

= Table of Contents TOC T

-~ B 1 Engineering Section B % &
@ 1.1 AA Document Schedule (Order) Dioc Code m % f [H

[# 1.2 DS Data Sheet (Tag (TE]) DocCode M o &S

To see how these changes are reflected on the TOC, see below.

e Index of MRB

1 ENgINeeIING . e 3

1.1 AA - Document Schedule . 4

I 0 1T 5

1.2 DS - Data Sheat . T

12 L0 a

12 L0 il 10

12 L1000 il 12

1A L1004 il 14

T I o 1 16

1B LT-00 iil 18

1T L0007 20

1B LT-08 22

128 L1000 il 24

I L I I 26

0 T I 28

0 1 I 30

0 1 32

I B 1 I 34

L L I 36

1 G L1008 il 38

L B T 40

L I I 42

e Index of MRB

1 Mg I e 3
1.1 AA-Document Schedule 4
IS 0 1. . 5
12 L A0 il T
1 L =102 il g
1 L 000 11
1 L A0 13
1B LT-100 il 15
T L 100 i7
1 L 00T 19
1 L =108 il 21
I L I 0 23
L 1 25
7 1 s L 27
I T 1 Igg
I I 1 3
I = 1 33
I T I 35
I L 37
T8 L 00T 35
I = I I 4

To start a section or doc code on a new page of the TOC - click the
=



icon beside the section or doc code name

i= Tableof Contents TOC T

= & 1 Engineering Section m % &
@ 1.1 AA Document Schedule (Order) Doc Code m % f ]E[

[# 1.2 DS DataSheet (Tag(TE)) DocCode [ &

To change the naming convention for SPECIFIC sections - [1] click the
&

icon and [2] edit the TOC/Bookmark pattern for each doc code

Edit Doc Code =

Included In* 1 Engineering hd
TOC/Bookmark pattem™ E‘ <References | -

| cardName{Autol | Doc Code | Doc No. (End User) | Doc No. (LevelCa)|| Doc No. (Wolfe) | irem/Model List|

[1ob] Line No. List LeveiCol| Line No. List (Wolfe))[Other Data1 [ Other Dataz](Other Data3Other Data4]

|O1:I1Er DmS” Other Dat56| | PO Number” Project Name| |Reference| | Rev & (Demao) ” 5ta1:us|

| Sub-Supplier List| | Sub-Supplier Short List| Taz No. L|st||E|

*available variables

Sorting Options

For more information regarding sorting options please see the following article: Sorting Options in Compilations

New TOC Templates

Because of the level of control available for the table of contents, new templates must be created by the DocBoss
staff using LaTeX. Reach out to support if you have a very specific customer template required for the project's
compilation.

Attach the Table of Contents to a
Document Code

When generating the Compilation or TOC, if this template contains information related to the Card as Document
number, Revision and Title, these will be added to the TOC only if the Compilation has been ATTACHED to a Doc
Code.

If the Compilation is not yet attached to any Doc Code the file will be generated with the layout and the sections
that have been selected, but will not contain the information related to the Card.

TOC layout of a Compilation that has not been attached to a Doc Code:


https://support.docboss.com/hc/en-us/articles/360060308453-Sorting-Options-in-Compilations
https://support.docboss.com/hc/en-us/articles/360000366994-Attach-Compilations-TOC-to-a-Doc-Code

TOC layout of a Compilation that has been attached to a Doc Code



