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If the file numbers are same as the tag numbers they could be easily matched in bulk process by DocBoss with the

auto-created card number which automatically contains the tag number.

But what if you have to include the same tags for two documents with the same document code. This could be the

example of documents that you have to provide in English language and Russian language.

If we run the bulk matching process, this will give us an error because the system finds two documents where to

assign the files and can’t difference if the files belongs to the English version or to the Russian version.



In order allow users to match these files properly we have included the option to select the doc code to which you

want to assign the files. This way DocBoss will know to which code belong the files and process them accordingly.

Once the matching process is completed click on “Accept Matches”.

Step 1



Step 2

After matching files, keep in mind that you still need to set status and routing as applicable.




