Other Data - Project (Main) Fields

12/26/2025 3:36 pm MST

Users may now add an unlimited number of custom fields to themain area of projects. Create new date, text, or list
fields. There is also an option to define whether fields are mandatory. Users may apply them to any or all project
templates.

Other Data Fields are managed via Project (Main) Fields page.
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Here you can see any existing fields. Note: if the fields have been used on any existing or previous projects you will
not see a delete option. You will also not be able to edit the Type from date to text, or vice versa. You can edit to
make this field "required".
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1) Click "Add Field"

2) Name the field

3) Choose if you want a Text, Date or List field (for information on creating a List, see our article here.)
4) Click to Enable field on new Project templates

5) Click to make this field Required

6) Save

To enable new Fields on existing projects

Once a custom project (main) field has been created, you must import it into the project from the Project
Configuration page. To do this, navigate to Project Menu > Set Up > Project Configuration. Open the "Fields &
Equipment Types" tab and expand the "Project Main Fields" section. Click the "Import Project Main Fields" option,
choose the field(s) to import, and click "Add." Once imported, the field(s) will automatically be enabled.

If afield should be disabled, select the arrow button to change the field from "Enabled" to "Disabled." If the field
should be removed from the project entirely, click the delete button.

*Note: Removing the field from the project will not delete it from admin.
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Click the arrows to enable the fields on the project.

Filtering "Other Data" on Multi-Project Card Report


https://support.docboss.com/help/5125142385559

Multi-project card report

Preject: - Salect or Typa ahead- - Jobi -Selectioh  w|  SubrSupler: -Select Sub-Sucgiier- W Levet | -Seleciiavel- v

e 0Ly S Suppier
Do Code: - Salact or typaabesd - = Stape: - ~ : v Sute -SeectSume- v
Inzermal Code: - Swbect Intarnal Code- ~ Locaion: - Salecs Losasion- Rouing: ~ ~
[ twe to Customes:
[JExpected Retum o Gemo:
Dwya since last request: @
@ GrigRows Colors @ Doc No. Visues. [ -] F =
Card List
Ovacomatiy | Uminsbmen OumoDoc ottty | sl | oo Coaramaiars) Docart | Retarene o Doccote e |
Mecharical MV Korsa Raid [u] =8 [ NGHMEREQOTNND | Order G130L00P DRAWINGS A w
Machacical HVAZ | Compilion KevsaReid (w] Zisussierd B ordee T8 Suppliert Suppler 1 MR Complition 55 i
Meshasieat U L] [w] IBBMVAC UntHune NGIMEREQ.070003 | EL34 RGO AGX-07TO VardorPanNumee | E138 MATERIAL LSTWITH DETALED DESCRIPTION ANDICATALO.. | IFA, w
Mechssieat/ 10 tormsa Raie o 2 NGLMEREQTO00S | Order a: AL ora_ | Fa wu
Mechacical U | Compilion wrra Reie [m] =8 Zhsuealiez =Y Order T Susplierd Suppiar MR Compiation s i
Mechacical HVAC Korva Reic (w] TEEHVAC-UntHewey NGLMERED.070003 | EL36 RGX<OTTD RGXA07TD. L EDOESCRIFTION ANDCATALD... | 1FA n
Macharicat HuiC: KrrsaReid [u] TEBrovAC MEREQD7000%) REC-070003 NGLMEREQUTINGE | Crde 128 ELECTRICAL WIRING DIAGRAM wn )
MachacicalHUAE | Compiiion Krssa Reid (u] TERMAC 4 Sunglier (1Y Order 21 Supplier3 Supplier 3MR Campilation =5 B
Mecharical HUAE Krrsa Raid o UG Uit 47 £S5 05 SSuppler 447 VEndor 150 Quality Mancal 4 ]
Machacical HVAL KeraRei o IEEHAC o NGHMEREQTOO03 | rder AL31 INSTALLATION OPERATION AND MAINTENANCE MANUAL | IFI L
Macharical gl Krrsa Raid [u] TEBHAC UnitHae NGLMEREQ.070003) | PAZA NGLMEREQ-G70003 NGLMEREQQTIONT | Order 5121 FUNCTIONAL AND PERFORMANCE TEST PROCEDURES a w

First thing is to bring the Other Data column into the grid. Details on filtering the multi-project card report can be
found here.


https://support.docboss.com/help/4413443512599

