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In DocBoss, a Doc Code is a specific customer code or project code used to create project document groups. The
following are examples of common Doc Codes:

Document Code Document Code Description

LST Lists

ITP Inspection and Test Plans

DWG General Arrangement Drawings

CAL Calculations

PRO Test Procedures

1OM Installation, Operation and Maintenance Manual
RPT Test Reports

CER Certificates

MDR Manufacturing Data Record

Adding Doc Codes to your customers allows you to re-use them in any of their Projects and the easiest way to
automatically build the Card List (i.e., Vendor Document List) is by configuring each Code settings.

Once a Customer profile is set up, Doc Code lists can be added.

To get to a customer's code list entries, hover over the "Profile" menu and select the doc codes section.

Lists =~ Companies ¥ ABC Engineering = Profile v

Lists / Companies / ABC Engineering Profile

Profile
Addresses
Contacts

Doc Codes w
fm

Return Statuses

Edit Company

Name * ABC Engineering Card States
Short Name * ABC

Omega External Reference Templates
Phone 1234567890

Is Sub-Supplier? O Custom Prices

Default Cover Page Count 0

Save

To add a new doc code list, click the "+ Add List" button in the top right.

Add New Codelist

Name * [A01-z0dl

[CJAways load all field values from this list, NOT from mapped codes

Once the code list has been created, doc codes can be entered using our Al helper, or can be entered manually (one


http://support.docboss.com/home/configure-code-list-requirements
http://support.docboss.com/home/add-company

at atime or via in bulk (via CSV):

Al upload

Remove the manual step of retyping or reformatting the customer's document requirements table (SDRL, VDRL,
etc) and have DocBoss extract the doc codes from the table directly.

To use this feature, simply upload the file you received from your customer. There is no need to convert it or copy it
into a template first.

[ € Backto Companies List

>} + Add List

(5] + Add Layout

——

+% Drop code list files for Al processing (pdf, jpg, png)

& Drag and drop new file RO ltItai IS 3 igeli Nl

carefully once complete. Max upload size 5MB

Once the file is uploaded, DocBoss will read and extract the doc code and the doc code name for each requirement.
Other details (issue purposes, delivery-related details, etc.) can be configured after import.

)  Elists = Companies v = Chemical Company = Doc Codes v Projects "@ ] © &

Lists / Companies / Chemical Company

Doc Codes

(<] A01-Z99 [5) + Add List
<) Doc Code List [>) + Add Layout
Name* - <+ Drop code list files for Al processing (pdf, jpg, png)

A01-Z99
i+ Please wait, the document is being parsed...

When mapping to internal codes, doc codes added to projects should pull data from the mapped codes ©

Always. Overwrite all fields (except doc code and name) with data from mapped code.

Once the import is complete, be sure to review the data to ensure accuracy. If modifications are required, you can:
e Edit directly in the grid
e Delete any unrequired rows

e Export to CSV/Excel to make bulk changes, and import the edited file back in

Manual upload

Individually
1. Click the "+ Add" button in the top right of the grid
2.Fill in the required (*) fields (doc code and doc code name), and configure additional settings if desired
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3. Click Save

Disabled + Add
Tools Doc Code Doc Code Name Level Type Stage List Delivery Days Reference Date ‘W Internal Code
No rows to show
4 »
Norecordstodisplay | 4% | Showonpage: 20 v Select all (this page only) Select all (all pages)
Import \ Export | Disable Selected Save

1. Click the "Import/Export" button below the grid (bottom right)

2. Download the export file (CSV or Excel) from the pop-up

3. Fillin the required (*) fields (doc code and doc code name), and configure additional settings if desired
4. Upload the file from the same "Import/Export" pop-up

Import/Export

! Export File Upload File

Please see how to set up data in XLS

(3 Download file [+ PIETENCEICRENE I Or choose files from disk

[ Download Excel file Max upload size 400Mb

Delimiter (only if using CSV file)

Ca nce' m

If configuring the doc code level on the company doc code list, it is recommended thatdefault fields
D (e.g., Item/Model, Tag, Sub-Supplier, etc.) are set to an option in the "Tagged Equipment" section, and
custom fields are set to an option in the "General" section. This is to ensure that the pre-selected
levels are correctly applied once the codes are added to a project.
Doc Codet Doc Code Name Level Type
ADL Supplier's Deliverable List - No Level - Generated (Sub-Supplier)
BO1 General Arrangement Drawings ‘ -No Level - w || Generated (Sub-Supplier)
FO4 Instrument Data Sheets General a ub-Supplier)
K11 Registration of Fittings, Valves and Vessels(CRN) Description ub-Supplier)
K14 Wiring Diagrams Det:m s ub-Supplier)
Equipment Type
LO6 Recommended Spare Parts List Identification dub-Supplier)
PO1 Inspection and Test Plan Item/Model ub-Supplier)
. Major Tag )
PO7 Non-Destructive Exam. Procedures (NDE) ub-Supplier)
Manual
P09 Shipping, Handling and Storage Procedure Order ub-Supplier)
Qo4 Material Test Certificate Product Type ub-Supplier)
Q40 Certificate of Conformity Shipment ub-Supplier)
Sub-Supplier
Q44 Letter / Certificate of Material Compliance Tag ub-Supplier)
S01 Installation, Operating and Maintenance Manual {IOM) Tagged Equipment ub-Supplier)
504 Shipping & Packing Documents AssemblyLine (TE)  [ub-Supplier)

Next steps:
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Add Doc Codes to a Project

Configure Code List (Requirements)

Learn more about Doc Codes:

Mapping customer codes to internal codes

Differences between Codes and Cards
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