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In DocBoss, a Doc Code is a specific customer code or project code used to create project document groups. The
following are examples of common Doc Codes:

Document Code Document Code Description

LST Lists

ITP Inspection and Test Plans

DWG General Arrangement Drawings

CAL Calculations

PRO Test Procedures

1OM Installation, Operation and Maintenance Manual
RPT Test Reports

CER Certificates

MDR Manufacturing Data Record

Adding Doc Codes to your customers allows you to re-use them in any of their Projects and the easiest way to
automatically build the Card List (i.e., Vendor Document List) is by configuring each Code settings.

Once a Customer profile is set up, Doc Code lists can be added.

To get to a customer's code list entries, hover over the "Profile" menu and select the doc codes section.

Lists =~ Companies ¥ ABC Engineering = Profile v

Lists / Companies / ABC Engineering Profile

Profile
Addresses
Contacts

Doc Codes w
fm

Return Statuses

Edit Company

Name * ABC Engineering Card States
Short Name * ABC

Omega External Reference Templates
Phone 1234567890

Is Sub-Supplier? O Custom Prices

Default Cover Page Count 0

Save

To add a new doc code list, click the "+ Add List" button in the top right.

Add New Codelist

Name * [A01-z0dl

[CJAways load all field values from this list, NOT from mapped codes

Once the code list has been created, doc codes and the descriptions can be entered either one at a time or viain


http://support.docboss.com/home/configure-code-list-requirements
http://support.docboss.com/home/add-company

bulk (via CSV):

Individually
1. Click the "+" button in the top right of the grid
2.Fill in the required (*) fields (doc code and doc code name), and configure additional settings if desired

3. Click Save

Code List > ;

Query Add

‘Omega Internal Code Doc Code Doc Code Name Level Type Stage List Delivery Days Reference Date
Nomore pages Showonpage: 50 | v [ Select All(this page only) | [[] Select All {all pages)
[® Exportin CSV | & Import from CSV || Disable Selected Save

Hide disabled items

In Bulk (via CSV)
1. Click the "Export in CSV" button below the grid (bottom right)
2. Fillin the required (*) fields (doc code and doc code name), and configure additional settings if desired

3. Upload using the "Import from CSV" button below the grid (bottom right)

Code List
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[ Exportin CSV _a& Import from CSV | Disable Selected Save

Hide disabled items »

Next steps:

Add Doc Codes to a Project

Configure Code List (Requirements)

Learn more about Doc Codes:

Mapping customer codes to internal codes

Differences between Codes and Cards
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