Assignment Activity
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DocBoss has created a report to easily track and view document controllers KPI's. In the report you will find
information which you can filter by date, User, Project ID, Sales Order/Quote number, Project, Incoming
Assignments (from Customer, Sub-Supplier, and 3rd party), as well as Uploads via Outstanding Actions.

Simply navigate to System Menu > Reports > Assignment Activity
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Choose (1) the affiliate(s) to be included (if applicable), and (2) the date range for the report. Once options are set,
generate the report and download from the link that appears.
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Reports
Assignment Activity

This report shows the number of assignments made by each user by Project, by source.
*Note that each assignment is counted - 50 if a document had 5 pages, and each page is assigned to a different card, we report 5 assignments.

Affiliate

Omega Supply x

Choose date range for report generation
From date To date
2025-01-01 - 2025-10-01 ]

*Data available from 2024-02-08

o

& Download Assignment Activity (By User) Report (from 2025-01-01 to 2025-10-01) o

Once downloaded, view and filter the report as desired.
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