Re-Send and Forward Transmittals

09/16/2024 1:58 pm MDT

To Re-Send or forward a transmittal, navigate to Outgoing Submittals and click on the underlined submittal
number, as shown below.

Submittals

@ Grid Rows Colors

Submittals

Tool Number ¥ Submittal Date Contained Documents. #0f Extra Files TV Link Expiration Date 7' First Accessed Downloaded by Target Attachment Size
CEED- § zow 2021:12-01 133428 2021-12:01 13:3422 1 o i Customer | 2022:01-17 183 M8
GRE | ooz 2021-12:01 12:12:18 2021-12:01 121214 1 o [T 2021-12:08 3 114m8

Here you will see the options to Re-Send or Forward.

Submittal Number: T-013 ¢

R [ Download Submittal File Only || [ Download Full Submittal

Card Name(Auto) T Level Reference Doc Code Doc No. (Acme) Rev # (Demo) Link
MR 1234 oOrder | 1238 MR Manufacturers Record Book o Rev_RevAcme

Book.pdf
Nomorepages | {.% | Showon Page: 20 || ttems on page: 1

Submittal Settings

Batching

@ Normal () Separate submittal per file
Submittal Date # 2021-12-0113:34:22 Turn around No Return Expected
Target company Acme Chemical

Recipients 8 test

To: Demo: Kirstie Reid (Doc Controf), kirstie@docboss.com 2022.01-10 122652

Notification Settings

Email Subject Demo Instance Submittal Notification for PO : 1234

Email Body Text Open Email Text

—— ‘ Re-Send Email

Forward Email

If you choose to Re-Send the email, it will be sent to all original recipients.

If you choose to Forward Email, you can choose who you would like to forward the email/submittal to.



Forward submittal to

Contacts

Demo: Kirstie Reid (Doc Controf) | To | cc || BCC
Demo: Kirstie Reid (Project Engineer)| To || cc || BeC
Demao: Kirstie Reid (Project Manager)| To || cc || Bcc

= - Select Recipient - =| ¥ [Please type role name he| [ T0|[ c€|[BEC

To: Mo Contacts are selected

Ce: Mo Contacts are selected

Bee: No Contacts are selected

Details
Email Subject FW: Demo Instance Submittal Notification for PQi: 1234

Email Body Text — —
| ] : |||§-||. ||E§ n||5tyles -||Furmal -||BSource|
|B I U §|L||= = (1 k& 2 & B|[A- B-| rot - see -||®

Original message

From: do-not-reply @ dochoss.com
To: kirstie@docboss.com
Date: 2021-12-01 13:34:22
Subject: Demo Instance Submittal Notification for PO @ 1234
This is a notification email only. Please do NOT reply to this email. If your d load doexn't start i diately after clicking the below link, vou may need to copy and
pazte the link directly info your browzer.
If vou have any issues accessing this information, pleass notify Kirstie Reid. Contact details ars listed below.

Include transmittal in email: | PDF v

[ Include files in email @

Add Supporting (Uncontrolled) Documents to Email @

You will also notice the email subject line now has "FW:" added to it. You also have the option to include

Supporting (Uncontrolled) Documents. Once you have made all your selections, click "Forward" to send the
submittal.



To: Mo Contacts are selected
Cc: Mo Contacts are selected

Bee: Mo Contacts are slér_ted

Details
Email Subject PW: Demo Instance Submittal Motification for PO: 1234 Q
Email Body Text —
| 0 : |||§-||. ||E n||5tyles -||Furma1 -||@Source|
|B I U S |L||[i= 2| €9 = = S| A B-| Fot - sz -| 32|
-
Original message
From: do-not-replv @ docboss.com
To: kirstie@ dochoss.com
Date: 2021-12-01 13:34:22
Subject: Deme Instance Submittal Notification for PO : 1234
This is a notification email only. Please do WOT reply to this email. If your doesn't start i bv after clicking the below link, vou may meed to copy and
paste the link directly into your browser.
If you have any issues acceszing this information, pleaze notify Kirstie Reid. Contact details are listed below. -
A
Include transmittal in email: | POF v

[ include files in email @

Add Supporting (Uncontrolled) Documents to Email @

Cancel



