Due Date & Expected Date

09/16/2024 1:48 pm MDT

Definitions

- Due Dates are the dates when the documents are scheduled to be submitted to customer (if card is with customer
and there is a date in this field, it is intended for the next submittal).

- Expected dates are the dates when the documents are expected back from submittal target (customer, internal or
sub-supplier).

Due Dates

Due dates are set by default to 10 days after order date when creating a new Project.

The due dates added before starting the submission of the documents are considered initial submission dates or
original scheduled dates and they can be updated from the Code List and from the Card List.

For more details about Initial Submission Dates, see our article here.

Once the cards are submitted to customer, the data from Due to Customer it is cleared and will be re-set to a new
due date (10 days after the document has been returned) if the document has been received without complete
status (ie. with comments or rejected).

On the Card List the Due Dates of individual cards can be updated in Due toCustomer column by clicking into each
row:
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4
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Expected Dates

In DocBoss when a document it is submitted to any target (customer, internal or sub-supplier) there is always an
expected date set to the card.

The expected dates are calculated based on the Turn Around Days set in Main.


https://support.docboss.com/help/360063753333
https://support.docboss.com/help/1500003230901

On the Card List the expected dates of individual cards can be updated in Expected Date column by clicking into

each row:
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Card List
Required Tools ‘Card Name(Auto) Doc Code 1 Title Due to ACME
O UHEF O  ao1i123a AO1 Vendor Document Register  30/11/2023
0 U3E4#0 02T coz Sizing Calculations
0 UaE4#0  comes coz Sizing Calculations
0 UHE480 co2nes co2 Sizing Calculations
0 U260 co2he2 coz Sizing Calculations
O 35840 c2neu coz Sizing Calculations
0 U540 conew coz Sizing Calculations
O UbE, O  cozese co2 Sizing Calculations 03/01/2024
0 UHE+#0 cozms co2 Sizing Calculations 03/01/2024
O B, O co2Tms coz Sizing Calculations 03/01/2024
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Onthe Card List is it also possible to set or update the due date and the expected dates of multiple cards at once:

- Select all cards you want to change
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Card List
Required Card Name(Auto) Doc... Title
[ 4 240 AO1 1234 A01 Vendor Dacument Register
3B40 C02 Tag? co2 Sizing Calculations
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J a2+ 0 C02 Tags coz Sizing Calculations
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@ Download Status Report (C!

- To select many cards at once, filter for all the cards which require the date changed, then check "Select All (All

Pages)". This will only select cards which are part of the filtered set



Card List
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- Click the drop down beside "Other Actions" to choose whether you want to Set the Due dates or the Expected
dates
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- Choose the date and save
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- You will see "M" next to the dates you've changed, this indicates the dates have been manually added/changed

@ Grid Row Colors @ How to use auto-generated values for Doc No. (ACME) and Doc No. (Wolfe PA)

Card List
Required Tools Card Name(Auto) Doc Code 1 Title Due to ACME Expected Date Status (Cs ed)
| UEFLO | a011234 A01 Vendor Document Register | 30/11/2023
| UeE#&0 co2meg co2 Sizing Calculations 03/01/2024M +
| NHEF O cozTeels co2 Sizing Calculations 03/01/2024M 3+
| 0B 0  co2hes co2 Sizing Calculations 03/01/2024" 3+
0 OoEFLO | corTer2 co2 Sizing Calculations 03/01/2024* 3+
[ IEE#& 0 | co2 et co2 Sizing Calculations 03/01/2024M 3+
| U860  co2metn oz Sizing Calculations 03/01/20244 3+
] IEEF O 02T co2 Sizing Calculations 03/01/2024 03/01/2024 3
0 UeBE#&0O  co2mes coz Sizing Calculations 03/01/2024 03/01/2024 3
| DB+, O | co2Tss co2 Sizing Calculations 03/01/2024 03/01/2024 3
4 I
Select Page: | A01-CO2[.. W -::‘- ShowonPage: 10 v | ltemsonpage: 10  Total Found: 38 D Set Reqguired (this page only) |:| Set

|:|5hnw Completed Cards Shnw NULL Cards Hide Unrequired Cards Hide Merged Cards @ Download Status R



